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THE FIRST IMPRESSION THAT YOUR EMPLOYER:
WILL HAVE OF YOU IS THROUGH THE COVER LERE
THAT YOU WILL INCLUDE ON YOUR RESHME
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(s ) oA Jlall

Dear Human Resource Manager,

| am extremely interested in obtaining the (Job Title) with your corporation.
| have outlined some background information about myself below and
attached a copy of my resume for your consideration.

| am organized and detail-oriented, work well under pressure and deadlines,
enjoy working with a variety of people, and have a great attitude. | am
looking for a creative, challenging, growth-oriented position and would like
the opportunity to learn more about your corporation.What you need and
what I can do sounds like a match!

| have enclosed a copy of my resume for your perusal. Thank you for your
time and courtesy in reviewing this material and for your consideration of
my qualifications for the open position. Please contact me at your earliest
convenience so that | may share with you my background and enthusiasm
for the position.

Sincerely,

(Your Name)

Enclosure: (Resume, photos, certificates, etc)

)¢
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The Top 50 Interview Questions
RV VIS

1. Are you the best person for this job? Why?

. ®

m
»
<

0822

/8

913Lal o 48403 o1} 03¢ 28I (e Juad) i) Ja
2. Are you overqualified for this job?
¢ A8k gl) o2gd a ISy Ja 3 il A
3. Describe a difficult experience at work and how you handled it.
g el cudd LS g dllas Jlaa (B dliga) g A 4y s £
4. Describe yourself.
SO ga (g Al La (7 i)
5. Describe your best boss and your worst boss.
dlanl) il B B Adgal g Jas pda Judl g | gl (A i
6. Describe your career goals.
dliiga Cilaa) 7 il
7. Describe your work style.

&y Galdl Jaad) haai £yl
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8. Do you prefer to work alone or on a team?

s (52 b Cpana g 3 ke IS Jand) Jual b

9. Do you take work home with you?

10.

11.

12.

13.

14.

15.

16.

17.

18.

Al jia o jlad) g il dles e A La 331 Ja
Give some examples of teamwork.
Jardl (53 o ALLaY) Gany S))
Have you ever had difficulty working with a manager?
Cra yida g Jaad) AISE) dlidala Ja
Have you gotten angry at work? What happened?
i gall 138 A Cuplalat CiS g¢ La a gy (B dhiliac Caadd Ja
How do you handle pressure?
o) Jard) b e Jalai g
How do you measure success?
Jard) 8 ladl) Ludl CiS
How long do you expect to work for this company?
A4S Hal) pa ) paiu¥) a8 g5 i gl) (pa aS
How much do you expect to get paid?
L L) (il ) o 555 S
How would you describe the pace at which you work?
dllas Jlaa b cladil Ay Cieaal i
How would you describe yourself?

j! ‘o I3 - . s
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19. How would you handle it if your boss was wrong?
Uad o & pae o cale La 1) Gl (S

20. If the people who know you were asked why you should be hired,
what would they say?

Caginla) () oSin 13la cetlna SBlal) Cany S 13) i 8y alAll Jia La 1)

21. Is there a type of work environment you prefer?
Ll A Jaall Jalli Jae g b lia Ja
22. Is there anything else I can tell you about the job and the company?
Ayl cp At a3 g Al g o) dlia (A

23. Tell me why you want to work here.

Uira Janll dladyy M) ) e (A ud)

24. What are you looking for in your next position?

i 5 e 1) Agd) kel g Mia

-

25. What are you passionate about?
g ) ) 3lay
26. What are your goals for the future?
Jeleual) A dBjaa) AL
27. What are your salary requirements?
S Gl B dilthia AL
28. What can you do for this company?
A4S Hal) 03gd dagali aukatiadi (sl

29. What can you contribute to this company?

&)
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30.

31.

32,

33.

34,

35.

36.

37.

38.

39.

40.

A il Lplae ) oo (Al Aadlusall A La
What challenges are you looking for in your next job?
gl se a5t Al clhassl) AL
What did you like or dislike about your previous job?
Al lifih g A il ol g dlias) Al 2LV AL
What do you expect from a supervisor?
dlee o i piall (o dad g5 o1} La
What do you find are the most difficult decisions to make?
04T 8 ) B Cial gala
What have you learned from your mistakes?
Slitad) (ya Cualad 13la
What interests you about this job?
ddb gl oda A Al iy oA L
What is your greatest strength?
daadl Jlaa bl 4k (5 g1 AL
What is your greatest weakness?
Aaads Jlaa b Al Cinds Al f gl A La
What major challenges have you handled?
LU Candatia] 9 ASiag Lgaa Jaladilly coad A1 (5 ) cilbpaadl) aLa
What problems have you encountered at work?
dles b dligal g A1 JSLial) ale

What was your biggest accomplishment (failure) in this position?
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41.

42.

43.

44,

45.

46.

47.

48.

49.

Ald) il g &l (b - jladl) alie) sala
What was most (least) rewarding about your job?
dlee A Lle clian 3ULSa( JB) - jiS)) Al
What relevant experience do you have?
Aalaidly 4dle gl Al 3 Al AL
What will you do if you don’t get a job offer?
Al oda o dllguas ate Jla i pallio LS
Why are you leaving your job?
A8Lu) Sl s g ¢S 1 1ALl
Why do you want this job?
Ab ol odb o Jguand) (B i1l
Why did you resign?
A8 L) i ¢ cpa clBi) 13l
Why did you quit your job?
A L) i g e 5 1alal
Why were you fired?
liddi g (el oS 13l
Why should we hire you?

A Al B iyt a 68 Lilaay o3 La

50. What do you know about this company?

A i) b (8 il glra Al
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